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Welcome to GuestPostMailer  

GuestPostMailer is a robust Chrome extension that streamlines and manages guest posting and 

link insertion businesses directly from Gmail threads. From initial requests to order creation and 

invoice management, this sophisticated tool simplifies your entire workflow without leaving 

Gmail. The platform offers a wide suite of features to automate repetitive tasks, improve 

efficiency, boost productivity, and eliminate manual labor. 

 

What Does It Do? 

GuestPostMailer provides a comprehensive dashboard containing several inbuilt tools, 

eliminating the need to switch between Gmail, spreadsheets, and CRM tools. The platform 

automatically scans email threads for fetching client details and extract essential information to 

perform quick actions right in your inbox. 

 

Real-World Example:  

Suppose you get a client message like: "Hi, I want to publish my article on OutrightCRM.com for 

$500.  

Traditional Approach: Generally, you manually enter client information, create deals, design 

templates, and generate invoices, which often take time and hinder efficiency.  

With GuestPostMailer Chrome Extension: A dashboard popup appears in Gmail, automatically 

extracting details like "$500" and "techcrunch.com" and store directly into integrated CRM or 

Spreadsheet. With quick navigation buttons, you can send AI-generated responses, create deals, 

process orders, and generate invoices instantly.  



  

Essential Features at a Glance  

Real-time Deal Creation  

Auto-detects pricing and website links from emails  

AI-Generated Responses  

Generate and send personalized replies instantly  

One-click Order Management   

Order creation for guest posts and link insertion separately.  

Invoice Generation  

Generate invoices with client details and PayPal integration.  

Duplicate/Spam Detection  

Identify how many conversation threads you’ve with the same client.  

Database Integration  

Seamlessly sync with CRM, spreadsheets, and other databases.  

 

Key Use Cases  

From content marketers to SEO experts, GuestPostMailer Chrome extension is designed for a 

wide range of applications across domains.   

SEO Agencies: Streamlines guest posting initiatives management with key automation.   

Link Building Professionals: Manage vast amounts of client requests with personalized responses, 

pre-built templates, and real-time analytics.   

Digital Marketing Consultants: Helps marketers who offer guest posting services by focusing on 

campaign performance. 

Content Marketers: Helps coordinate with publishers, manage email requests, and verify dealer 

authenticity for safe outreaching.   

This streamlined outreach workflow helps save time and human effort of manual processes, such 

as deal management, order creation, and invoice generation. Consequently, it empowers teams 

to improve efficiency, boost productivity, and strengthen customer experience.  

  



Getting Started  

Perquisites:  

• Latest browser (Google Chrome, Microsoft Edge, FireFox)  

• Working Gmail account  

• GuestPostMailer Chrome extension package  

  

Installation Guide: Step by Step  

Download the Extension  

• Navigate to GuestPostCRM website 

• Click on the GuestPostMailer tab located at the top header 

• You’ll be redirected to the GuestPostMailer landing page  

• Then click the Download Extension button 

• A zip file will be automatically downloaded to your computer 

Extract the File 

• Open file manager or downloads folder 

• Find the downloaded zip file 

• Right-click on the zip file and select Extract or Extract All 

Integrate the Extension in Browser 

• Open your Chrome browser, or any other browser 

• Click on the extension icon (puzzle icon in the top right corner) 

• Then select Manage Extension 

• Toggle developer mode to ON  

• Click the Load unpacked button and select the extracted file and upload. 

Access the Extension 

Manual Configuration:  

• Contact your service provider and request their extension ID, copy it. 

• Open the manifest.json file with a text editor 

• Paste it in the appropriate field 

• Save the file and reload the extension. 

Or  

Request Access 



• Go to Manage Extensions and find the GuestPostMailer extension 

• Copy the ID shown under the extension name 

• Share your extension ID with the service provider 

• Ask them to grant access to your extension. 

• Once approved, you can access your extension. 

Grant Permissions   

You’ll be asked to grant a few permissions:   

• Gmail Access (view, send, and edit emails)   

• Google account verification 

Test Installation  

Open the Gmail application and select any email thread 

The GuestPostMailer Chrome extension popup should automatically appear on your screen, then 

check if all buttons function correctly. 

✓ Setup Complete! The Chrome extension auto-authenticates and connects with your CRM and 

spreadsheet with no additional setup and manual configurations. 

Dashboard Interface Overview  



 

1. Draggable Extension Popup: Move the popup window anywhere on your screen 

for convenient multitasking and enhanced workflow customization. 

2. Vast Pre-built Template Library: Access an extensive suite of ready-to-use, 

editable email templates for almost every stage of the sales cycle.  

3. Direct Database Access: Seamlessly integrate CRM or spreadsheet for real-time 

client data retrieval and updation. 

4. Real-time Order Status Update: Enables you to update order statuses directly 

from the dashboard, eliminating the need to navigate through CRM. 

5. Direct Contact via Number: Quick WhatsApp, Call, or SMS integration allows you 

to reach out to clients instantly through an integrated phone number. 

6. Status Indicator 

• Yellow—Caution: Requires immediate action to mitigate disruption. 

• Green—Success: Confirms everything is working correctly as expected. 

• Red—Error: Indicates severe issues that need to be urgently resolved. 

7. Quick Action Buttons 

Button Name Description 



Minimize/Maximize Allow compact and enlarged popup views to manage space 
effectively. 

Refresh Reload the dashboard instantly to see the most current data and 
insights. 

AI Response Generate smart, contextually relevant replies by analyzing past 
conversation history. 

AI Summary Provide a quick overview of complete email threads with motive and 
insights. 

Mark as Unread Flag the email as unread for further team reference and efficient 
inbox management. 

Show IP Shows sender’s system IP address for security verification and 
geographic authentication.  

Language Selection Choose from 6 languages (Hindi, English, French, German, Chinese, or 
Spanish) to generate tailored AI responses. 

i Button Display the last recent message of client 

AI Now Can write their own message or improve it with AI for personalized 
communication. 

JSON Interface View complete steps within code format for advanced users and 
technical integration. 

8. Indication Bars 

  

Button Name Description 

Conversion Count Total number of conversations with a particular client within the 
thread. 

Duplicates The number of conversations you’ve had with the same client. 

Order The real-time status of deal progress (i.e. Deal or Order) 

Brand/Non-Brand Indicates whether the sender is associated with a reputed organization 
or unverified sources. 

Motive Identify sender’s intention using machine learning model (i.e., 
negotiation, support, discount) 

Client Details 
Display the client email address with a single-click copy feature. 

Deal 
Auto-extract and display the deal amount on which it is confirmed from 
the current email thread. 

Block Identify and indicate the spammy or blacklisted sender and enable 
blocking of unwanted or illegitimate senders. 

VIP Mark or remove the Gold Customer tag for high-value and loyal 
customers. 

Today’s Mails Shows the total received email count on the current day. 



Today Unread Detect how many emails remain unread in the inbox on the particular 
day. 

Today Replied Identify total emails that are open and replied to within your inbox. 

Today Deals Shows how many emails are confirmed during the day. 

Today Amount Display the accumulated number of approved deals closed on the day. 

Paid Count of invoices that are successfully paid. 

Unpaid Count of invoices that are delayed or missed by clients. 

Cancelled Count of invoices that are terminated or abandoned by clients. 

Total Orders  Number of all orders confirmed during the day. 

Client Orders Number of total successful deals for a specific customer. 

9. Deal & Order Management 

 

Button Name Description 

Create Deal Instantly create deals using ready-made templates with auto-filled client 
details and auto-fetched deal amounts. 

Update Deal Update the deal amount and other client details directly within CRM or 
spreadsheet without sending emails to clients. 

Multi-Site Pre-built template is used to offer multiple services to interested clients 
with preview functionality. 

Send Invoice Generate and send PayPal invoices instantly with pre-filled client 
information, along with customization options. 

Create Order Instantly create orders in CRM systems with auto-extracted client details, 
document links, and important URLs.  

Accept Order Instantly create acknowledgment emails with customizable templates 
after successful completion of a transaction.  

Reject Order Helps create professional rejection emails to clients with editable 
templates when invoices are cancelled and unpaid.  

How to Use GuestPostMailer 

Every time you open an email thread, the Chrome extension automatically analyses 

the content and extracts: 

• Service Type: Guest post (GP) or link insertion (LI) 

• Attached website URLs and document links 

• Deal amount (from initial quotation to confirmed price) 

Steps to Create Deal 



 

1. Open Gmail app and go to client’s thread 

 
2. Click “Create Deal” Button 



 
3. Review the auto-fetched details within template 

 



4. Verify deal amount manually for optimal accuracy 

 
5. Customise the email template if required  

 
6. Send the proposal directly from Gmail by hitting “Send” 



 

Note: Always verify the auto-detected amount and links once manually before 

sending the email for accurate and reliable communication. 

Best Practices 

Deal Management 

Use GuestPostMailer’s critical insights to ensure client reliability before committing. 

Communication 

Always maintain a professional tone and avoid using an over-optimized or manipulative tone. 

Follow-ups 

Monitor deal status via CRM and respond quickly to inquiries with AI-generated responses.  

Order Processing 

Analyse delivery expectations, generate invoices instantly, and send up to 3 reminder emails. 

Troubleshooting 

While using the extension, you may face a few errors, but with small consideration, you can roll 

over them. Below is the step-by-step solution to resolve common issues: 

Extension Not Loading 

Solution: 

• Use Ctrl+R (Windows) or Cmd+R (Mac) to refresh the Gmail page. 

• Delete temporary files, cookies, and cache data from your browser. 



• Go to Chrome Settings-> Extensions and check all required permissions are granted. 

• If the issue persists, remove and reinstall the extension to ensure proper configuration. 

Popup Not Appearing 

Common reasons for experiencing this issue: 

• Opened inbox list instead of email thread- The popup only appears when you open an email 

thread. 

• Use for internal team emails- The extension currently suitable for external senders (clients). 

• Manually Closed: You may accidentally close the popup earlier; try clicking the 

GuestPostMailer logo to make the popup reappear. 

• Unresponsive Webpage: Refresh the page and try to access the extension again. 

Authentication Challenges 

Error: “Failed to get authentication token” 

Solution: Reauthorize the extension 

• Open Chrome Settings 

• Go to Extensions 

• Search “GuestPostMailer” 

• Select Reauthorize 

API Request Failed 

This usually occurs due to a connectivity issue.  Here is the solution: 

• Cross-check your internet connectivity 

• Don’t hassle; wait for a moment and try again 

• Confirm the accessibility of CRM systems 

• Connect with support team if the problem persists 

• Buttons are Not Working 

If the dashboard buttons are not working, use this checklist to identify and resolve the issue: 

• Wait a moment to complete the loading states 

• Ensure a strong, steady internet connection 

• Cross-check whether all necessary permissions are granted 

• Verify the API accessibility with CRM systems 

Support & Resources 

How We Help You 



Technical Support 

Our expert team is available round the clock to assist you with complex issues. 

Video Tutorials  

Access step-by-step training or tutorial videos for easy navigation and quick learning. 

User Forums 

Join GuestPostMailer community to share experiences, gain expert tips, and exchange insights. 

Documentation 

Explore comprehensive guides and reference content to troubleshoot challenges and smooth 

workflow.  

 



Thank You
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